SECTION 9:

EMERGENCY PLANNING

POLICY #1:

GENERAL POLICY/PROCEDURE FOR 

EMERGENCY EVACUATION/RELOCATION

Effective Date:
1/93 (JR)

Revisions:

POLICY:

Each residence will have a specific plan for emergency evacuation, relocation and other life threatening occurrences.  This plan will accommodate the needs of each person and list the responsibilities of the person on duty.  If there is a need to evacuate and relocate before notification of the department or others in authority, there will be two places of choice; Champion Hill in East Hampton and Fowler Avenue in Middletown.  Both residences have outside entrances to the lower level which have a large room in which to sleep, bathroom facilities and modified kitchen facilities.

PROCEDURE:

1.
When emergency evacuation is necessary the person on duty will evacuate the residence

according to the house specific plan and drive to either of the above addresses.

2.  
Once each person has had safety and comfort needs satisfied, the staff person will notify

the appropriate people using the posted emergency list.

3.  
If prolonged absence from the residence is necessary, long range plans will be made within

24 hours by the residential director or designee.

SECTION 9:

EMERGENCY PLANNING

POLICY #2:

PLANNED RELOCATION

Effective Date:
1/93

Revisions:

POLICY:

Planned relocation procedure should be followed for any situation with advance notice ‑ restructuring of group home, advice of local authorities, and direction of residential director or designee.

PROCEDURE:

1.  Pack necessary clothing, supplies, medications and records.

2.  Drive vehicle to Champion Hill, Fowler Avenue or other designated relocation site.

3.  Remain in contact with director or designee.

SECTION 9:

EMERGENCY PLANNING

POLICY #3:

PREPARATION FOR PROJECTED EMERGENCY

Effective Date:
1/93

Revisions:



POLICY:

Each residence will have on hand certain supplies necessary in an emergency.

PROCEDURE:

On hand at all times:

Containers large enough to hold emergency rations of water

Flashlights

Candles

Transistor Radio

First Aid Kit

Medications

When a projected emergency is announced, i.e., thunderstorm warning, hurricane warning, blizzard, etc. each of the above should be inspected for readiness.

Fill containers with water

If appropriate, fill bathtub for extra water

Check battery supply

Check candle/matches supply

Ensure first aid kit complete

Ensure medication supply adequate

SECTION 9:

EMERGENCY PLANNING

POLICY #4:

EVACUATION DRILLS

Effective Date:
1/93

Revisions:

5/01, 6/01

POLICY:

Evacuation drills will be scheduled and conducted at each residence monthly unless a waiver has been obtained to allow for less than monthly drills.  The drill will be conducted on a different shift each month and will involve different staff people to ensure that everyone is properly trained and evacuation is efficient.

PROCEDURE:

1.
The residential director or designee will design a monthly  evacuation schedule for one

calendar year.   Each month the drill will be conducted on a different shift.

a. The first shift drill will occur before work during the week and during 

  
the morning on Saturday and Sunday.

b. The second shift drill will occur between arrival home from the vocational 

  
site and bedtime during the week and afternoons on the weekend.

c. The third shift drill will occur between one hour after bedtime and two hours

before normal time of rising.

2.  
Each residence will have a specific evacuation plan with a designated meeting site outside

of the residence.  At least semi‑annually, everyone will be required to evacuate to that site.

3.  
All drills will be documented on a form which addresses the location, activity and evacuation

time of each person.  This form will be completed by the person conducting the drill and

reviewed by the residential director at the next staff meeting.

Example:  
Location   ‑  Bedroom

Activity   ‑  Watching VCR

Evac. Time ‑  30 Seconds

4.  
To guard against rote evacuation, a different exit will be artificially blocked during each drill.

5.  
If the evacuation time of any one person in a residence is 3 minutes or more a plan of

correction will be written by the residential director or designee and reviewed by the

executive director.

6.      
SLA staff should review evacuation procedures on a monthly basis with the individuals

    
they support unless the apartment management conducts regular evacuation drills and 


NERS staff are satisfied and document that each individual can evacuate safely.

SECTION 9:

EMERGENCY PLANNING

POLICY 5:

TRAINING IN EMERGENCY PROCEDURES

Effective Date:
1/93

Revisions:

POLICY:

All residential personnel and all persons living in the residence will be trained at least yearly in emergency preparedness and procedures as appropriate.  This training can be done by the residential director or designee in conjunction with the local fire department.  Part of the training will be reading the entire emergency policy and plans and initial them as understood.

SECTION 9:

EMERGENCY PLANNING

POLICY 6:

DEATH OF A RESIDENT

Effective Date:            2/02

Revisions:


POLICY:

As no one in this agency is trained or has the authority to determine or pronounce someone deceased, emergency personnel (911) will be called whenever there is a suspected death.  Staff will begin CPR immediately.

Management staff will be called as soon as possible.  That person will call the DMR Case Manager and the family.

